The Deerfield Scroll
Application for Staff Writer 
Vol. C, 2025-2026
 
Email the completed application to  jliu26@deerfield.edu, jwoo26@deerfield.edu, jchang26@deerfield.edu, & jpark26@deerfield.edu 
 CC jromick@deerfield.edu & ttwilley@deerfield.edu
by Sunday, September 14th, 2025 by 11:59 PM EST.

Name: 
Class Year: 
Dormitory: 
Phone Number: 

	 Position:
	Staff Writer

	Open to:
	Class of 2026, 2027, 2028, 2029 

	Responsibilities
	- Attend writers meetings (Sunday, Tuesday or Thursday night, once a month) to brainstorm/pitch ideas 
- Write articles on time, at least one article per issue (issues are around monthly)




Writing

Please write an article (not an opinion piece) about any current issue or event on campus (approx. 500 words). We hope to see an article that you believe would be featured on the front page of our upcoming issue. Remember, news articles are formal, factual, objective pieces of writing. 

In addition to the general rules of grammar and punctuation, be aware of the following:
 
· Structure and Content
· News articles typically follow the inverted pyramid structure. Put the most important information (the “news”) first. It is a good idea to include dates where applicable.
· Exceptions:
· Op-eds are opinion pieces and therefore have varying structures
· Feature articles (ex. an article featuring a particular student) may also begin differently, such as with an anecdote.
 
Style
· Articles for the Scroll and any other newspaper should be entirely factual (no editorializing, meaning do not include your own opinion). Therefore, do not use first person. Exception: opinions for the op-ed page.
· Shorter, more numerous paragraphs rather than large blocks of text. A separate paragraph for each point.
· Varied sentence structure and vocabulary
· Avoid passive voice
 
Quotations
· Names spell-checked and titles capitalized (check both on DAinfo) when they directly precede a name (ex. Head of School Margarita Curtis)
· Everyone in the article is introduced by first and last name and, if applicable, title and/or class year. Refer to them thereafter by last name, adding “Mr.,” “Ms.,” or “Mrs.” for adults. Examples:
 
	First time mentioned
	Subsequent times

	Head of School John Austin
	Dr. Austin

	Math Teacher Marc Dancer ’79
	Mr. Dancer

	Lottie Levine ’25
	Levine


 
· Make sure all apostrophes point backwards when abbreviating a class year (ex. Marc Dancer ’79) — do not include a year for teachers who did not graduate from Deerfield.
· Quotes in past tense
· For quotes, in-depth, face-to-face interviews are the expectation! Ask questions your interviewee has to think about. Obtain sufficient background information—if you don’t understand what you’re writing about, your readers certainly won’t. E-mail interviews should be avoided unless insisted upon by the interviewee
· To avoid misrepresentation, you may want to send a copy of your completed article to those quoted to confirm the wording
 
Miscellaneous
· Books, movies, newspapers, etc. in italics (ex. the Scroll)


THANK YOU for applying! We will be in touch.

